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Contact Information

Board of Directors

President

Nicholas Lim

President - Elect

TBD

Vice President of Instruction 1

Juliet Masumi

Vice President of Instruction 2

Allyson Takara

Vice President of Operations 1

Grace and Tim Kono

Vice President of Operations 2 TBD
Vice President of Operations 3 TBD
Treasurer - Accounts Payable Chris Chen
Treasurer - Accounts Receivable Hisako Chi

Secretary

Teaching Staff

Jennifer Kitajima

Please direct any questions to
sacbcjls@gmail.com

Parent Volunteers

Internal Auditor

Steve Haraguchi

Principal Aya lwasuiji isjinsf@gmail.com

Japanese 1 Shiho Ristow shihor0269@gmail.com
Japanese 2 Emi Watts eminpusa@gmail.com
Japanese 3 Kazumi Angeles happy_kazuminn@yahoo.co.jp
Japanese 4 Mai Polo Carres maytkwtsh@gmail.com
Japanese 5 Taeko Johnson Shiro777us@gmail.com
Bilingual 2 Tomoe Asami Tomoeasami.jls@gmail.com
Bilingual 3 Tomoko Komori tomokomori.js@gmail.com
Bilingual 4 Manami Kaneko manamikaneko123@gmail.com

High School Credit Coordinator

Jennifer Kitajima
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Welcome

Welcome to the Southern Alameda County Buddhist Church (SACBC) Japanese Language School
(JLS). JLS is a non-denominational Japanese language school for students between kindergarten
through 12th grade. This JLS Parent-Student Handbook (Handbook) is intended to provide with you
with helpful information about JLS such as fees, activities, disciplinary guidelines as well as the
necessary forms to register your student.
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History of the School

SACBC was officially formed in 1961. Prior to that time, members of the Alameda Buddhist Temple,
primarily Japanese-Americans practicing Jodo Shinshu Buddhism from the Tri-City areas of Fremont,
Newark and Union City, would meet at one another’s homes, a grammar school and a hall in Fremont
until the purchase of its current site in Union City, California.

JLS was officially formed shortly thereafter in 1964 and was SACBC's first “sponsored” organization.
Since that time, several other “sponsored” organizations were formed, including several that continue
today, including the Athletic Association (AA), taiko, and the Boy Scouts, and Cub Scouts.

JLS' first principal was Yoshie Yamada who is still a member of the temple. Today, JLS offers
non-denominational Japanese language classes for students in kindergarten through high school and
it is one of the few Japanese language schools in the area accredited to provide high school language
credit.
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Location, School Year and Class Hours

JLS is located at SACBC at 32975 Alvarado-Niles Road in Union City, California. The school year
generally follows the academic calendar of Fremont Unified School District. Classes are held on
Saturdays from 9:00 a.m. to 12:00 p.m. For high school students seeking high school language credit,
classes are held on Saturdays from 9:00 a.m. to 2:00 p.m. A yearly calendar, with specific dates, is
included as part of the registration packet.
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Registration

Registration packets for the upcoming school year are sent out in August. Priority is given to
continuing students and siblings of continuing students who have indicated their intent to re-enroll.
Due to physical space limitations and teacher-to-student ratios the school cannot guarantee
acceptance of all potential students.

LAML— 30
REEFEDOLOAMN—LavER—HKIT. BESAICEFA—ILIZTEMEINTET, BETHEE. LUV

ARERETOMBERDOMEK - RBNBESNET . RONAR—ZABIVELE - LD LLEOEE
EAEERIETHLIEITEFEA,

Fees

As a parent-run organization JLS tries to keep its fees as reasonable and fair as possible. Fees are
divided into four general categories:

1. School fee directly related to the operation of JLS.

2. Church associate membership fee charged to the school by the temple.

3. Co-op deposit fee which is reimbursable at the end of the school year and is intended to urge
family participation in school activities (please do participate in JLS' activities, as we would like
to return your co-op deposit fee back to youl).

4. Miscellaneous fees for temple events and school supplies.

All fees must be paid at the time of registration with the exception of school fees which may be paid
monthly or annually. Payments are due by the first school day of each month for monthly payments.
Late payments are subject to a late charge of $25.00 per month.

Note Regarding Payments: With the exception of the first monthly payment which should be paid
during registration, families paying monthly may deposit checks in the payment envelope with
their last name located at the Yard Duty desk in the reception area.
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Church Associate Membership Fee

For families that have more than one child attending JLS or who have one or more children or adults
involved in other temple organizations such as basketball, scouts, or taiko, you will pay a slightly
higher annual church “family” associate membership fee, but you only need to pay this fee once per
year. So, for example, if your student attends JLS but also participates in the temple’s basketball
program you would only need to pay the annual “family” associate membership fee once, not once for
the school and again for basketball. This is a great deal!

If your family has already paid its annual “family” associate membership fee through another temple
organization, please let our treasurers know, so they can verify.

LBz EREE

BEECZAULOBFHENEE. LLIXMLBE DM DMBBE(/ SR 7 YMR—IL AT RIE., KER)IC
HLAAFHEODT —AULEESINTVSEE. TREIAT OLBRESEENERSINET . BAS
BLYDLERYETN, BIXILWVEEIT—EDHTY, fIZETEFHELVLZEL T TEULEZD/NAR
TYRR—IL-TOTSLIZRSMLESE  [REIATOLEBRELEBEF —EEIILOVEE N
R R—IL-TATSLNBESZILVWTILERIHYVER A, F-MOLHRERBETELTIREIA
TRABEEZEBEZI TITEXLWVWEADFHEF, SFERFHEL T TERLELSLY,

Co-op Deposit Fee

JLS depends on its parents and guardians to volunteer with school activities and to handle the logistics
of running the school through its Board of Directors (BOD). These activities include JLS events like
undokai and mochitsuki and SACBC events like fireworks booth, Bazaar and other activities. The co-op
deposit is necessary to ensure adequate volunteer coverage during SACBC and JLS events.

For each activity a family participates in, co-op points are earned which should total 200 points per
student during the course of the school year. If all co-op point requirements are met, the full amount of
the co-op deposit is returned or rolled over at the end of the year. If a family has not met their co-op
point requirement, they will forfeit that portion of their unearned co-op deposit, and will have to pay
the balance of the co-op deposit to re-register the following year.



Example 1: Family A makes a $200 co-op deposit. During the course of the year they participate in
various school events equal to $200. At the end of the school year their full co-op deposit fee will
be returned to them or they can roll it over to the next school year.

Example 2: Family B makes a $200 co-op deposit. During the course of the year they participate in
a number of school events equal to $240. At the end of the school year their full co-op deposit (but
not an additional $40) will be returned to them or they can apply it (but the $40 does not carry over)
to the next school year.

Example 3: Family C makes a $200 co-op deposit fee. During the course of the year they only
participate in a few school events equal to $120. At the end of the school year they would only be
entitled to the return or rollover of $120 of their co-op deposit fee and will be required to deposit
the balance of $80 to re-register the following school year.
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Mandatory co-op Participation Requirements

As a “sponsored” organization of SACBC, JLS does not pay rent or usage fee for use of SACBC’s
facilities. This is the primary reason, in addition to the fact that JLS is not a for-profit business operated
by a BOD, that JLS has been able keep its fees low compared to other language schools. However, in
exchange, JLS is expected to participate in SACBC's fundraising events. Below is a chart outlining
which co-op Participation events have mandatory or encouraged participation.
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Encouraged Signups

Mandatory Signups

Fireworks Sales (1 week of July)

YN IETEIM Bingo Cleanup (2™ and 4™
SVERIGHE Saturdays)
SACBC Bazaar (July)

NI SVETNEN Yard Duty (every Saturday when Undokai (November)
class is in session) Mochitsuki (January)
Year-end potluck (May)

Note Regarding Sign-Ups:

All event sign-ups, mandatory or encouraged, are planned out carefully to meet the needs of the
event. No-shows, late arrivals, and not fulfilling participation requirements all have detrimental
effects to the other volunteers, the event staff, and the enjoyment of the event itself. As such, the
JLS Board of directors have now established guidelines for missed shifts and late arrivals.

e If a volunteer is more than 15 minutes late to a participation shift or event, they will lose 50%
of the point value of their shift and will need to make arrangements to make up the lost
points.

e If a volunteer misses a shift without prior notification (i.e., no-show), a $50 penalty will
automatically be deducted from your co-op deposit. The $50 penalty can be made up by
taking up additional volunteer events.

e If a family does not fulfill the mandatory signups, they risk being unenrolled the following
year.

Please remember that JLS is a parent led organization and depends on the support and
volunteering of its community to keep the school running smoothly. If you need to miss a shift,
please inform the Board of Directors via sacbcjls@gmail.com and reach out to the community via the
Whatsapp group to find replacement coverage.
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Board Member Selection

JLS encourages parents/guardians to join its Board of Directors (BOD). Because JLS operates as a
co-op, JLS relies on its parents/guardians to run its activities such as Undokai and Mochitsuki as well as
to serve on its Board of Directors. In the event of vacant Board positions, JLS has adopted a “raffle
system,” similar to that of other local Japanese language schools, whereby vacant Board positions are
filled by conducting a raffle of the names of families who are not currently on the Board of Directors to
fill vacant positions. Board members will have their co-op points fulfilled each year for the duration of
their service.

/JL = LY

EDEH

USE REEICESEERADSMEREELTNET, 420 i co-op (RRME) 2L HEEI
o THY o ThY. BEE L BSOS ED AR OBER~DEMABETRT R T .
e T =B - il i RS gl e B G L T e N
SO BRI SN BEL TS ET . & B OEH . coop KA RREDEIEILR
BanEd.



High School Credit

JLS is currently only offering high school language credit for high school students attending the
Fremont Unified School District. Students must attend a minimum number of class hours in order to
obtain high school language credit.
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School and Other Activities/F R &b D EFH)

In addition to language instruction, JLS believes its students benefit from cultural and other activities
outside of the classroom. Among the cultural and other activities organized and conducted by JLS
include radio taiso (morning exercises), undokai (sports day), mochitsuki, holiday party, open house
and graduation. In addition, JLS assists SACBC with certain activities including its fireworks booth,
bazaar and other events. JLS receives a portion of the proceeds for its participation in certain of these
temple activities so parent participation is important to keep our fees low.

In addition to JLS activities and SACBC activities which JLS assists with, SACBC has a number of other
“sponsored” organizations and cultural events.
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SACBC Organization Description Contact
Hawks Basketball aka | Runs from September through April. Nate Tanabe
"AA" Practices are weekly at different times sacbcaa@gmail.com

depending on team.

Palo Alto Kendo Dojo | Runs yearly. For adults and kids. Practices Y Tran

are held Monday at 7:30 p.m. ytransplant@gmail.com
Onami Taiko (general Runs yearly. For adults and kids. Practices Onami Taiko - Bob Kitajima
group) vary. bkrealtyworld@gmail.com
Heiwa (women'’s
group) Heiwa — Amy Hatsushi

amy@ha2shi.com
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Boy Scouts and Cub Runs yearly. Cub Scouts is for boys Cub Scouts — Don Urui

Scouts between 7 and 10. Boy Scouts if for boys duriu@flash.net
between 10 and 18. Cub Scout and Boy
Scout meetings are held on the first and Boy Scouts — John Arai
third Tuesdays in the evening. johnmarai1428@gmail.com
Dharma School Runs from September through June. Meets | Cindy Sakihara
on most Sundays. fruityc@att.net

Cathleen Yoshida
cathleenandken@yahoo.com

Jr. Young Buddhist Meets periodically during the year. Kyle Yamasaki
Association (Jr. YBA) djyamix@gmail.com
Sunday Service Sundays at 10:00 a.m.

Bazaar Third weekend in July

Obon Second Saturday in August

Student Conduct - Code of Conduct

Students must arrive promptly, inform their teachers in advance if they are unable to attend class or
need to leave early except in emergencies, and to treat their teachers, teacher’s assistants, fellow
students, parents/guardians and SACBC's property and the property of others respectfully.

Students should be prepared for class, having completed any homework required to be turned in at
class, and bringing any required textbooks, school binders, homework and other papers and having
sufficient school supplies including notebooks, pencils, pens, and other items necessary to learn and
participate fully in class.

Electronic and other devices, other than those required for health and/or safety reasons, including, but
not limited to, mobile phones, electronic tablets, laptops, gaming devices, toys, and other items which
would cause a distraction in the classroom are not permitted to be used while class is in session. lllegal
drugs, guns, knives, poisons, explosives, or other dangerous items are never allowed at the school.
Smoking, drug use, and gum chewing is not allowed at the school. Students may bring snacks and
drinks which can be consumed during breaks as appropriate but only bottled water may be consumed
while class is in session.

Discrimination and/or harassment based on age, race, gender, religion, national origin, ancestry,
disability will not be tolerated. Inappropriate language, lewd conduct, bullying, and fighting will not be
tolerated. Theft or damage of school property or the property of others will not be tolerated. Cheating
and plagiarism will not be tolerated.
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Student Discipline (“Disciplinary Action”)

Students whose conduct does not adhere to the Code of Conduct or whose conduct causes
disruption, harassment, danger or threat of danger, or damage or threat of damage to themselves,
others, or to property are subject to discipline (“Disciplinary Action”).

The school has four levels of Disciplinary Action: (1) Warnings; (2) Detention; (3) Suspension; and (4)
Expulsion. The four levels of Disciplinary Action are levels not steps, and depending on the severity
and circumstances of a student’s conduct, a student may be immediately be subject to detention, be
suspended, or be expelled.

Disciplinary Action

Warning If a student’s conduct is subject to Disciplinary Action a warning will typically first be
given. If a student continues to engage in conduct subject to Disciplinary Action the
student may be sent by a teacher, assistant teacher, Board Member, or yard duty
parent to the school’s Principal or such other person designated by the school’s
Principal, typically, the Assistant Principal and/or Vice President of Instruction for
detention.
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Detention

If the Principal, or such other person designated by the school’s Principal,
determines that the student should remain in detention, the Principal or his/her
designee shall have the student complete any required class work and then have
the student write an essay discussing why the student is in detention, including
what conduct resulted in the student being in detention, and what better choices
the student can make in the future. For students too young to write, the Principal or
his/her designee will have the student work on the Japanese alphabet until the
student calms down and then talk to the student about why he/she is in detention.
Within forty-eight (48) hours following detention, the parent/guardian of the
student will be contacted by phone, email or in person and a “Notice of Detention”
will be sent containing the grounds for the detention facts the student stated, and
facts other students and/or adults observed. A conference between the Principal,
teacher, student and/or parents/guardians may be held as necessary.

Suspension

If a student has been subject to detention three (3) or more times, whether during
one (1) school year or over multiple school years, the Principal may propose to the
Board of Directors that the student be suspended for a period not to exceed three
(3) class days. The procedure for suspension shall be as follows:

1. The student and his/her parents/guardians shall be notified of the proposed
suspension;

2. The parents/guardians shall be afforded an opportunity to request that the
student not be suspended;

3. If requested by the parents/guardians of the student, an informal hearing
shall be held at which the Principal or his/her designee and teacher shall be
afforded an opportunity to be present and to speak;

4. In the event contradictory facts are presented, the Board of Directors may
request that school authorities attempt to ascertain the true facts before
deciding on whether to institute suspension;

5. If a student presents a danger to person(s) or property or an ongoing threat
of disrupting the academic environment, the Board of Directors may
immediately suspend the student without providing an opportunity for the
student’s parents/guardians to request that the student not be suspended;

A student who is suspended must leave the school immediately;
A conference between the student, parents/guardians, teacher and Principal
must be held before a student is allowed to return to school.

No
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Expulsion

If, following a suspension, a teacher, assistant teacher, Board member, or yard duty
parent refers a student for Disciplinary Action to the Principal or such other person
designated by the Principal, the Principal or his/her designee may propose to the
Board of Directors that the student be expelled. The procedure for expulsion shall
be as follows:

1. The student shall be suspended from school until a decision is made
regarding expulsion;

2. The student and his/her parents/guardians shall be notified of the proposed
expulsion;

3. A hearing before the Board of Directors shall be held no later than three (3)
school days from the Principal’s proposal. The parents/guardians and the
Principal or his/her designee and teacher, assistant teacher, Board member
(who shall not be entitled to vote) or yard duty parent shall each be afforded
an opportunity to speak.

4. The Board of Directors shall immediately make a decision on whether to

expel or not expel the student following the hearing.
A student who is expelled must leave the school immediately.
6. The school shall not enroll or re-enroll the student thereafter.
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Student Birthdays and Other Celebrations

If you wish to bring snacks or treats to share with other students in celebration of your student's
birthday or other celebration please obtain prior permission from your student’s teacher. Snacks and
treats should be delivered to the classroom after 11:40 a.m. to avoid disrupting the class. Please be
mindful that many children have food allergies including allergies to peanuts and gluten.
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Student Absences

If your student will be absent due to sickness or other emergency, or for any other reason, please
contact your student’s teacher as soon as possible. Teacher contact information can be located at the
beginning of the Handbook. Please contact your teacher as soon as you know that your student will be
absent as teachers often prepare class handouts in advance of class. Makeup homework and tests are
subject to the class rules of each teacher.
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Note to High School Students: High school students taking Japanese language class for high
school credit must complete a minimum number of hours in order to earn high school credit.
Excessive absences, whether for sickness, emergency, or any other reason may result in the student
unable to complete the minimum number of hours in order to earn high school credit.
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Registration Checklist

In order to register your student at JLS the following forms/actions must be completed:

@ | Submit Notice of Intent to Continue Enrollment Mid April
Continuing and New Students Deadline
@ | Submit JLS Emergency Medical Authorization Form First Day of School
Q | Submit JLS Minor Image Consent Form First Day of School

Q [ Submit Southern Alameda County Buddhist Church Associate Membership | First Day of School
Application Form

[ | Pay registration fee First Day of School

@ | Submit Admission Agreement First Day of School

Q | Sign-up for co-op volunteer activities Online on Signup
Genius

Note Regarding Registration: Continuing students will receive a Notice of Intent to Continue Enrollment
form a few months before the end of the school year. Failure to submit the Notice of Intent to Continue
Enrollment form by the deadline will result in the student not receiving priority for registration the
following school year. SACBC Members do not need to submit a SACBC Associate Membership
Application Form but should inform school staff during registration so that membership can be verified.
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https://drive.google.com/file/d/15NaG6ntbHk__HL7dZzO86wpoaHAV55ng/view?usp=sharing
https://drive.google.com/file/d/15NaG6ntbHk__HL7dZzO86wpoaHAV55ng/view?usp=sharing
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